[bookmark: _GoBack]Memorandum of Agreement (MOA)
For the Migration of an Acquisition Community Connection (ACC) Site

As the owner of the ACC Site listed below, I request that you migrate this site (Community, Team, or Project space) from the ACC ECCO platform to the DAU SharePoint 2013 platform. As part of this MOA, I agree to the following terms of site ownership, and I am supplying the required information.

ACC Site Migration Memorandum of Agreement, Part 1, “Intent to Migrate” 

Site Information

Site Name and ACC ID #:
__________________________________________________________________________________________________

Site Purpose:
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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Site Owner (Govt personnel required): (Print or Type)
Name: ________________________________
Title: _________________________________
Organization: __________________________
Telephone: ____________________________
Email: ________________________________


DAU Sponsor (required if owner is external to DAU):
Name: ________________________________
Title: _________________________________
Organization: __________________________
Telephone: ____________________________
Email: ________________________________


MOA Terms
1. All sites and content must be acquisition-related. Existing sites will be grandfathered as acquisition-related.
2. All externally owned/managed sites must have DAU sponsorship. 
3. DAU will provide limited training to site editors to perform member and content management on the site.
4. All sites will adhere to the SP2013 established template designs for either a community, team, or project site.
5. Site members, editors, and leaders are responsible for ensuring that content accessible by the public is releasable to the general public and that information in restricted sites conforms to applicable DoD policy and guidance.
6. FOUO and classified materials shall not be posted to the site under any circumstances. Copyrighted material may be posted with the documented permission of the owner.
7. All sites must have a designated Government owner who shall be responsible for the establishment, membership, and overall management of the site, including content currency and accuracy. The designated owner can be either internal or external to DAU. 
8. The site owner shall:
a. Ensure the maintenance of its content (content must be regularly reviewed for accuracy and currency and outdated content must be removed).
b. Ensure that applicable site roles are assigned and operate within the premise of the DAU CoP Guide. To maintain proper security, the owner of the site shall ensure that editors and other members with elevated access rights are added, deleted, and replaced as changes occur and that they have taken appropriate training.
c. Ensure the site adheres to a consistent site template theme/user interface, as provided in the appropriate template design.
d. Maximize the use of content tagging to improve findability.
e. Strive to ensure the site’s purpose supports the needs and goals of the community.
9. DAU reserves the right to remove any site which is not compliant with the terms of this MOA.
10. Prior to the migration of a site, the owner must:
a. Complete, sign, and submit a “Part 1 and Part 2 of the Memorandum of Agreement” for each site owned.
b. Review the content on the site to verify its currency and readiness for migration. Owners are provided the following documents to complete their review:
i. Step by Step Instructions (Attachment 3)
ii. CoP spreadsheet (you must contact acc-migration@dau.mil for your specific community/site spreadsheet)
c. Document the verification/validation of site currency by signing Part 2 “MOA Addendum” (next page) and submit it to acc-migration@dau.mil.
11. Part 1 of the MOA needs to be signed and submitted NLT 31 July 2015. Sites that are non-responsive in submitting the MOA will not be migrated and will be placed on the deletion list.
12. Part 2 of the MOA needs to be signed and submitted after completion of steps 10b and 10c.  Part 2 of the MOA needs to be signed and submitted NLT 30 September 2015.  
13. Once Part 1 and Part 2 of the MOA are received, the site will be added to the migration schedule.

Note: Documents referenced may be located in blog “ACC Migration” on https://dap.dau.mil/aphome/blog/default.aspx
Signatures
By signing below, we agree to fulfill the roles of Site Owner/DAU Sponsor and further agree to the terms of this Memorandum of Agreement.
		


ACC Site Migration Memorandum of Agreement, Part 2, “MOA Addendum”

Your signature verifies the site content has been reviewed for currency and is deemed ready to migrate.

Site Name and ACC ID #:




Site Owner (Govt personnel required): (Print or Type)

Name: ________________________________
Title: _________________________________
Organization: __________________________
Telephone: ____________________________
Email: ________________________________

Signature:
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Site Owner


image2.emf
X

DAU Sponsor (required if external DAU ownership)


