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Guide for Contract Specific Small Business Utilization Semi-Annual Reports to Missile Defense Agency Office of Small Business (MDA/SB)
The contractor shall report actual achievements relative to proposed small business utilization in
performance of the contract (including subcontracting dollars/percentages), and the results of efforts 
to accomplish the following objectives:

(1) Expand the pool of qualified small businesses through increased competition for acquisition of components, parts (includes hardware and software), and/or to perform sustainability or support services for {Insert title of acquisition}.

(2) Engage small businesses to serve as alternative sources in order to mitigate the risks of single point failures in the supply chain and increase the quality of supplies or services.

(3) Leverage Small Business Innovation Research (SBIR) and Small Business Technology Transfer (STTR) program funded technologies with high potential for transition into the {Insert title of acquisition}. 
- Report the number and dollar amount of Phase III SBIR or STTR contracts (DoDI 5000.02).

	1. Small Business  (SB) Utilization (increased competition)

	SBs identified as potential additional sources
	Top 5 major component cost drivers
	List of components or parts where cost was reduced  

	
	
	

	
	
	

	Cost drivers: Components that have some type of direct or indirect significant (>.40% of the material cost of the end item) impact on the cost of the end item.

	Remarks (describe results of efforts):
Describe how additional sources yield effective competition and will successfully reduce cost without degradation of component or system performance.

	

	2. Small Business  (SB) Utilization (alternative sources)

	Top 5 components or parts representing single point failures in supply chain
	Number of SBs identified as potential additional sources of supply
	List of components cost reduced without degradation of component or system

	
	
	

	
	
	

	
	
	

	Single point failure: A part of a component or end item having only one source of supply that, if it is not available, will require a delivery schedule for the end item to slip by more than one month or require more than one month to qualify an additional source of supply.

	Remarks (describe results of efforts):
Describe cost estimate and timeline for qualification of additional source(s). 
Describe cost savings resulting from developing and maintaining source(s) to mitigate the risk of a single point failure over the component's life cycle. 
Describe how efforts mitigate the risk of interruption of contractor performance due to failure of the single point.

	

	3. SBIR/STTR Utilization (leveraging technology)

	Number of SBIR/STTR Technologies Considered 
	List of Program(s) identified for technology transition  

	List of parts identified for obsolescence mitigation 

	
	
	

	
	
	

	Remarks (describe results of efforts):
Describe Reasons for use or non-use.
Describe expected benefits to the Program, BMDS, or MDA resulting from the technology transition.
For contracts with a value at or above $100 million: state goals for SBIR/STTR phase III transition and report the number and dollar amount of Phase III SBIR or STTR contracts ( Source: 15 U.S.C. 638 (Ref. (u)), and DoDI 5000.02)



Reporting Period: The semiannual report(s) shall be submitted for the six months ending March 31 and the twelve months ending September 30.
Reports are due 30 days after the close of each reporting period (April 30 and October 31) and within 30 days of contract completion.

Note: In some cases it may not be necessary to address every item in the columns under the three objectives outlined in the table.  However, you should use this as a guide and try to address one or more of the items, and include remarks to describe the "results" of the efforts undertaken to attain the objectives. 

