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· Policy Memo 13-C-02 (13 May 2013)

· Mandated for use when conducting competitive acquisitions of $50 Million of more
· Or when an acquisition has been designated a high-visibility program by PEO or Center/Complex/Wing Commander (CC)
· High-Visibility criteria
· Acquisition that consolidates previously individual contracts
· A re-competition resulting from a  sustained protest (corrective action)
· Has political sensitivity
· Is otherwise seemed high-risk by PEO or CC regardless of dollar value or ACAT status
· EZSource can be used if the acquisition is less than $50M

· Contracting officers must input information relative to their acquisition no later than 60 days prior to projected RFP release date

· Source Selection Documents loaded to EZ Source:
· Source Selection Plan
· RFP Sections L&M
· Offeror’s proposal
· SAF/AQC templates found at:
https://cs1.eis.af.mil/sites/afcc/records_contract/ez/EZ_Docs/Forms/AllItems.aspx
· DD 2875 required for access
· Source Selection team members should obtain access immediately after RFP release
· SSEB chair determines which members require access
· SSEB Chair completes a Source Selection team members spreadsheet and submits to EZSource trainer

· EZSource site:  https://acqss.ezsource.wpafb.af.mil
· Requires connection to NIPRNET and IE7 or higher
· Resides on AFLCMC/AZ ACE located at Wright-Patterson AFB
· For Access to EZSource, contact: Kerry Estes, EZSource PM, (937) 255-5471, 785-5471 (DSN), Kerry.Estes@us.af.mil

· All deviations from DoD and/or AF source selection procedures must be accompanied by DPAP or SAF/AQC approval of the deviation IAW AFFARS MP 5315.3, para 1.3

· Source Selection Phase II Training must precede EZSource training
· Four sessions for EZSource training:
· TechnicalEvaluation/Evaluation Notes
· Past Performance Evaluation
· Cost/Price Evalutation
· Administration	

· For further information about EZSource, contact: 
Kerry Estes, EZSource PM, (937) 255-5471, 785-5471 (DSN), Kerry.Estes@us.af.mil
