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AMSAS-FSI-S
Enclosure A, Inserting Comments into Block 28 of the SAAS-Mod Generated DA Form

581

1. The following procedures will be incorporated within each ASC ASP for processing
the SAAS-MOD generated DA Form 581 and DA Form 3151.

2. This procedure has been identified as a best business practice by the Office of ti
Assistant Secretary of the Army (Financial Management & Comptroller), as it recol

with data fields in WARS-NT. The TAMIS generated e581 will be attached as a
supporting document to verify the unit has meet the Requestor/Approver/Validator
prerequisites; it is not to be used as the accountable issue document. SAAS-Mod
generated DA Form 581s will be annotated with the remark, “See SAAS-Mod generated
DA Form 3151 for Lot and Serial Number(s)”, if adequate room is not available on the
DA Form 581. Follow the steps below to insert comments into Block 28 of the SAAS-
Mod generated DA Form 581:

a) The checker and the unit will return with the DA Form 3151 to stock control.
b) Ensure that the DA Form 3151 matches SAAS-Mod.
c) Click on “Post Doc” then click “Save”.

d) The system will generate three DA Form 581s (Issue, Live Turn-In, and
Residue Turn-In).

€} Click on “Comment’, then click on the “T" to add a text comment.
f)’v Click in Box 28 (Remarks Section), and add comments.

g‘) After all comments have been added, print the DA Form 581s (Iss!
“Turn-In, and Residue Turn-In).

Locally generated and hand-written “3151s”, “Stores Slips”, and “Issue Count Sheets”
may still be used as part of the issue process and included as supporting
documentation, but all pertinent issue information will be annotated on the SAAS-MOD
generated DA Form 3151 for audit readiness, causative research purposes, and
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