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[bookmark: _GoBack](Bold Font Ariel 14)       Topic Page Template
(Bold Font Ariel 12) Definition: (Font Ariel 12) Develop a paragraph defining the process in the TOPIC title. The description may include a top tier description of the phases. 
      I.E. This contract award process describes the non-competitive sole source acquisition process from Request for Proposal (RFP) release to contract award for acquisitions ranging in value from $1M to greater than $500M across Air Force Life Cycle Management Center (AFLCMC). This process is organized into six high-level activities or phases as follows:
· Release of RFP (Letter/Formal) to Receipt of Adequate Proposal
· Fact-Finding and Evaluation
· Business Clearance
· Negotiations 
· Contract Clearance
· Contract Award
(Bold Font Ariel 12) Process Artifacts (Mandatory): (Font Ariel 12) Process artifacts are the source documents to justify the process. This example is hyperlinked to its location:
I.E. Air Force Life Cycle Management Center (AFLCMC) Standard Process for Contract Award Sole source *  
If the AFLCMC standard process requires a lengthy supplement, write the supplement as a separate document and reference it here.  If only a very brief supplement is required, document the supplemental guidance here and introduce it with the following statement:   
“BES Clarification/Supplemental Guidance (Mandatory):    
 (Bold Font Ariel 12) Other Artifacts (Optional): (Font Ariel 12) These documents are NON- mandatory support documents. The example below is hyperlinked to its location:
I.E. AFLCMC Engineering Data Management Process* 
(Bold Font Ariel 12) Tools: (Font Ariel 12) Develop a brief description of mandatory tools with a hyperlink to the toolset if applicable and include a valid POC (workflow email address preferred vs individual) that can assist with gaining access to the tool. When available include source documentation that incorporates mandatory usage.
		I.E. AFLCMC Process Directory (Mandatory)*
       For help with access to this site, contact AFLCMC/CCX 
(Bold Font Ariel 12) Additional Sources of Information (Optional): (Font Ariel 12) when applicable post data sources as necessary.
(Standard line to always be listed)
 Click here to return to the BES Process Directory (BPD) home page
(List below the type of access that is required – two types are shown below)
[bookmark: ContentsBox20]* Access to this site requires a DoD Common Access Card (CAC) and an active AFNet (.mil) account.
** Access to this site requires a DOD CAC

Nothing can be posted below this line. 

