The retro “Roladex” contact tool is a reminder to use your MS Outlook feature or other preferred method to access contact information without delay. Each contract folder in EDW or other file system employed for Contract Property Administration may contain the data suggested below:
PRIMARY CONTACT LIST for CONTRACT: __________________________ CAGE:________________
Contact Check list:
· Administrative Contracting Officer (ACO) – Distribution of audit plans, reviews and action items
· Contracting Specialist – Point of contact for ACO
· Support Property Administrators – Coordination of oversight at alternate locations
· Plant Clearance Officer (PLCO) – Disposal of excess property
· Quality Assurance Specialist – Verifications, technical support for descriptions
· Transportation Specialist – Consultation for shipments
· Safety Specialist – Consultation for hazardous storage and handling
· Industrial Specialist – Consultation to promote optimal use of equipment
· Contractor Personnel – Managerial contacts for distribution of audit plans and reports
· Contractor Personnel – Contacts for processes
· Contractor Personnel – Alternate location contacts to provide with Support requests
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