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[bookmark: _Toc212456300]INTRODUCTION

The web application, Authorization, Issuance, and Maintenance (AIM), was established in 2005 to provide an electronic workflow management system. The system provides electronic forms specific to issuance and maintenance of purchase cards. AIM is a component of a set of applications called Purchase Card Online System (PCOLS).  This document outlines the system change included in AIM Release 4.0.
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[bookmark: _Toc221353680]Software Enhancement
The following software enhancement will be included in the AIM 4.0 Release.

New Certifying Officer Appointment Process in PCOLS (Change Request #AIM-2010)
[bookmark: _Toc413246243]Currently, Certifying Officers (COs) must be appointed by an authorized individual and have a DD 577 (Appointment Record) form on file with DFAS in order to act in the PCOLS Approving/Billing Official role.  This process is currently handled outside of PCOLS.  The A/OPC then indicates on the Managing Account in PCOLS that all required appointments have been prepared and processed.

With this release, the appointment process will be incorporated into PCOLS eliminating the need for the separate DD 577 form.  PCOLS will capture the appointment information for each Certifying Officer (A/BO).  DFAS will be provided a search feature to view and print the appointments.  The changes are summarized below.  For more information, refer to the AIM user manual or the help link within AIM.

New PCOLS roles:
Two new roles will be added to support the PCOLS CO Appointment process:
 
Appointing Authority – This new role will create the appointment records for the certifying officers.  The AA role is provisioned by the A/OPC and has access to the PCOLS AIM application only.  There is a limit of 30 AA users per PCOLS organization.

DFAS CO Verifier – This new role will allow authorized DFAS personnel to search for, view and print appointment records.  The role will be provisioned by a DFAS Representative.

[bookmark: _Toc413246245][bookmark: _Toc413246246]New Appointments tab
A new tab has been added to AIM for the A/BO, A/OPC and AA roles.  Similar to the MA and CA tabs, this tab will allow the users to view existing records.  The A/BO will only be able to see their appointments.  The A/OPC and AA will be able to see all appointment in their organization/sub organizations.  The AA role will also have the option of creating a new Appointment from this tab or terminate an existing appointment.

New Appointments Workflow
Only the AA role is able to create appointments in PCOLS.  Appointments can only be initiated from the new Appointments tab.  The AA will initiate the request and the Certifying Officer (an A/BO) must accept the appointment for it to be complete.  The A/BO also has the option of rejecting the appointment.
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The training tab has been modified to display the CO training date for A/BOs.  The GPC required training in the system has been relabeled GPC Required Training.  A new section will be added to the Training History page for CO Training (sections will be GPC training, CO Training, Additional Training).  With this release, CO Training will be entered by the AA as part of the appointment workflow.  In the future, any CO Training taken in DAU will feed to PCOLS on a daily basis.

Future Certifying Officer Changes (anticipated Fall 2015)
The following related changes will be implemented in a subsequent PCOLS release:
· AIM will be modified to verify that any A/BO assigned to an account in PCOLS has a Certifying Officer Appointment in PCOLS.  
· PCOLS will automatically terminate an appointment if the individual appointed is no longer active in DEERS.
· Completion of Certifying Officer training on DAU (CLG006) will feed directly to PCOLS.
· Reminder emails will be sent when an individual’s annual Certifying Officer training is due.

1.1 Software Corrections
No software corrections were included in the AIM 4.0 Release.


Page 1

