88 CONS/PK Weekly Training

20 January 2005


Standard Form (SF) 44 -- Purchase Order – Invoice -- Voucher

Introduction:  The SF 44 is one of several contractual instruments that a CCO can use to rapidly acquire critical and non-critical supplies and services.  The best features of the SF 44 are the versatility and simplicity of the form itself and the speed at which it can be used to execute purchases, which is especially crucial during the initial deployment phase of a contingency.  However, certain constraints limit the applicability and effectiveness of the SF 44. 
Overall Objective:  To provide CCOs with the knowledge, practical experience, tools, and confidence necessary to use the SF 44 to purchase supplies and services.

Specific Supporting Objectives:  At the conclusion of this lesson, each CCO should be able to:

1.  Describe the SF 44 

2.  Identify dollar thresholds applicable to centralized and decentralized SF 44 purchases

3.  Describe circumstances when use of the SF 44 would be appropriate/inappropriate 

4.  Determine when use of the SF 44 is appropriate/inappropriate

5.  Compare and Contrast the SF 44 with other simplified acquisition instruments

6.  Determine how the SF 44 should be distributed after award

7.  Execute SFs 44 for centralized purchases 

8.  Appoint ordering officers (OOs) to make decentralized SF 44 purchases 

9.  Terminate OO appointments.

References:

FAR 13.306 -- Purchase Order – Invoice -- Voucher 

DFARS 212.306 -- Purchase Order – Invoice -- Voucher

AFFARS, Appendix CC


CC-403 -- Training Provided to Non-contracting Personnel


CC502-2(c) – Purchasing Methods


Attachment CC- Deployment Kits, Forms 

Teaching/Training Method(s): 

1.  First Hour - Informal lecture to present lesson material

2.  Second Hour - Measurement

Educational Materials/Handouts:

1.  SF 44 Lesson Overview

2.  SF 44 Power Point Presentation

3.  SF 44 Decentralized Customer Training Power Point Presentation

4.  SF 44 Decentralized Purchases Customer Training Document

5.  Sample SF 44 for Supplies Purchase

6.  Sample SF 44 for Services Purchases Scenarios   

Measurement:

1.  Given scenarios involving requirements for supplies and services, determine whether the SF 44 is an appropriate means to satisfy each requirement with 75% accuracy.

2.  Given blank SFs 44, award an SF 44 for each requirement where use of the SF 44 is appropriate with no more than 1 error per SF 44

3. Given the handouts referenced above and a scenario involving the need to decentralize purchases for supplies or services, complete all documentation necessary to appoint SF 44 OOs with no more than 2 instructor assists 

4.  Given the handouts referenced above and a scenario involving the need to terminate an OO appointment, complete all documentation necessary to terminate the appointment with more than 2 instructor assists 

End Product: Personal samples of SFs 44 for supplies and services and a personal sample of an SF 44 OO appointment folder 
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