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<Date>

MEMORANDUM FOR Division Director of Engineering (DivDOE) or Program Executive Office (PEO) Director of Engineering (DOE), and <Program Responsible Organization>                                        

FROM:  <Chief Engineer>, <Organization> 
SUBJECT:  Engineering Go/No-Go Recommendation for <Project Name>

1. A detailed review of the engineering practices employed and the quality of project artifacts was conducted for the <Project Name> to determine if the project has a sound engineering basis to conduct the <review name>.
2. <Project Name> documentation was reviewed for STINFO compliance and determined that the program is compliant/not compliant.
3. It is my recommendation that the <Project Name> proceed / not proceed. 

NOTE 1:  If the recommendation is to not proceed to the next phase, include rationale for the recommendation.  The rationale must include the risks and potential impacts of the project proceeding without addressing the issues identified.  In addition to rationale, action items for improving engineering practices or project artifacts must be included.  Immediately notify the PEO Director of Engineering (DOE) of all “No-Go” recommendations. 
NOTE 2:  If the recommendation is to proceed based on the accomplishment of specific tasks or products, a timetable or precedence of these tasks or products must be included. Unless otherwise stated, these tasks or products must be reviewed by the Chief Engineer.
//SIGNATURE//
<NAME>, <GRADE>

<Chief Engineer>
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