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	VERSION DESCRIPTION DOCUMENT FORM 

	1.  DEVELOPMENT AGENCY

 
	2.  DATE

 
	3.  RELEASE NO.



	
	4.  VERSION TITLE
	5.  VERSION CHANGE NO.
	6.  RELEASE TO

	
	
	
	

	
	
	
	

	7.  PROGRAM NO.
	8.  PROGRAM VERSION DATE
	9.  PROGRAM EFFECTIVE DATE
	10. 
COMPUTER OPERATIONS
	11.
FUNCTIONAL USER

	 
	 
	
	
 PROCEDURES MANUAL
	
SUPPORT MANUAL

	
	
	
	

	MANUAL NO. AND DATE

	
	
	
	VOL I
DATE 
	

	
	
	
	VOL II
DATE 
	N/A

	
	
	
	VOL III
DATE
	

	
	
	
	12.  IMPLEMENTATION/CONVERSION DOCUMENT

	
	
	
	

	
	
	
	          N/A

	
	
	
	

	13.  DESCRIPTION AND RATIONALE OF CHANGE

	

	

	

	

	

	

	

	

	

	

	14.  SPECIAL INSTRUCTIONS

	(State instructions required by the sites to implement this release.)

	

	

	

	15.  DIREPS AND SANS CLEARED BY THIS RELEASE
	17.  ATTACHMENTS

	DIREPS:  

SANs:

	

	


	1.  

	
	2.  

	
	3.

	
	4.

	16.  PROGRAMS TO BE DELETED FROM MASTER LIBRARY TAPE
	5.

	
	

	
	

	
	


	18. 
SYSTEMS COORDINATION

	NAME
	RANK
	OFFICE SYMBOL
	TELEPHONE NO.

	
	
	
	

	
	
	
	

	19.  PRECEDENCE OF RELEASE




	(  ROUTINE
( 
PRIORITY
(  CRITICAL
(  EMERGENCY

	20.  EMERGENCY PRECEDENCE RELEASE JUSTIFICATION (Must include Priority 1 or Priority 2 DR Number)

	

	

	

	

	

	

	

	

	

	

	21.  SPECIAL INSTRUCTIONS

	

	(Enter any special instructions needed by the Testing Function to process this release.)

	

	

	

	

	

	22.  TEST DATA REQUIRED FOR ENVIRONMENTAL TEST (List tape reel numbers, data decks, etc.)
	23.  DOCUMENTATION PAGE COUNT (With this release)

	
	
	
	
	

	(  SEE ATTACHED 
Project Control Numbers
	VOL I
	
	VOL III
	

	

	
	
	
	

	(  LISTED HERE 

	VOL II
	
	FUNCTIONAL AREA
	

	

	
	

	

	OTHER (Specify)
	

	24.  SIGNATURE OF RELEASING OFFICIAL (Name, grade, and title)
	25.  COORDINATION
	25.  COORDINATION

	
	
	

	 
	
	

	
	
	

	
	
	


Instructions for Preparing Version Description Document Form
BLOCK



DESCRIPTION

1. Identify the development agency.  

2. Enter the date the form was prepared.

3. Enter the assigned release number.  (e.g., S991216, T000223, etc.).

4. Enter the system title 

5. Enter the four-character system change number for this release.  The last two positions are consecutive numbers identifying the change number

6. Enter the distribution list for the release.  Enter "All RPCs/DMCs", "All MICROBAS Sites", etc.  Enter the names of the sites when selective distributions are to be made (e.g., Hill AFB) For AFCEDS release provide inter-web/e-mail addresses.

7. Enter elements (program/file-IDs) contained on the release to include hidden and elements contained in compressed files (i.e., ZIPPED files).  

8. Enter the version dates, including times, for the elements to be released in Gregorian (MMDDYYYY/HHMMSS) format.  If more than nine elements are being released, include their version dates/times on the same attachment as the elements

9. Enter "OPR Coordination," "Upon Receipt," or the actual effective date depending on the following:  

a. Enter "OPR Coordination" if some action must be initiated before running the program or using the file.  This will include program change which result in:

i. A change in control statements.   

ii. The sequence of programs as automatically started by the system

iii. Changes in Product Control Number (PCN) and part paper/special forms requirements.

b. If the element is effective upon receipt and does not require "OPR Coordination", enter "Upon Receipt.

c. If the element is to become effective at some future date, enter the appropriate date, for example, 1 Jan 20XX.  For programs run annually or semi-annually, specify futures effective date when releasing new versions of programs and retain a backup version.

10. Enter the appropriate series manual number and date of each basic volume which currently supports the system.  Complete this block even if no documentation is being released

11. If applicable, enter the functional area manual number.

12. If applicable, enter the implementation or conversion documentation for the system.

13. State a meaningful reason for the change.  If there is insufficient room, or if more than nine programs or files are being released, include them on an attachment.

14. Place the certification statement required (see AFSSM) in this block.  Enter software install or load instructions and any special instructions required by the bases or commands to implement this change as described below.  (NOTE:  Attachments may accompany these instructions.)  Elements being released for one-time conversion or update should state:  "One-time conversion or update only.  Do not add to Operational Master."  

a. Part I – Pre-Load Activities (Instructions):   Verification instructions must be included showing that the required computer support software is a part of the software configuration of the computer to be loaded.  Any exceptions must be noted and resolved prior to loading the release.

b. Part II – Actual Release Load Instructions:   Self-Explanatory.

c. Part III – Post-Load Activities (Instructions): Validation instructions will be provided by the Project Manager to confirm a successful release load.

15. List all DIREPs and SANs cleared by this release.  Enter "NONE" if no DIREPs (DRs) or PANs/SANs/TANs are being cleared.

a. DR(s).  List ALN number, month received, and sequential number (e.g., 5410-10-341).

b. PAN/SAN/TAN Numbers.  List the PAN/SAN/TAN numbers assigned by the FAB.

16. For RPC/DISA DECC release, list all elements (by version) which should be removed from the "Operational Master" tape.  Do not remove programs being converted until the month following their conversion

17. Identify all attachments to be distributed to addresses listed in Block 7.  List attachments in the following order:  Continuations to blocks in the order they appear on the form, additional attachments, magnetic media and then documentation last.  List magnetic media in the format:  size, density, and type.

a. Continue Blocks if needed

b. Additional attachments (i.e., magnetic media).

c. AFCSM21-XXX, Vol. II, 1 Mar 2002.

d. AFCSM33-XXX, Vol. I/II, 1 Jul 2002.

e. AFCSMXX-XXX, Vol. X, dd mm yy.

f. README/HELP files for electronic distribution.

18. Enter the name, rank, office symbol, and telephone number of the System Coordinator for the release package.

19. Enter an "X" in the appropriate block

20. Justify why an emergency precedence release is required; specify clearly why the changes cannot be made as a special release.  Address:

a. The condition which has caused, or will cause, a work stoppage in the field

b. The impact on the mission if the emergency precedence release is not made or is delayed beyond the requested release date.

21. Enter any special instructions that the Testing Function must use to process this release (i.e. AFCEDS/DDN instructions). 

22. List the data files required to test the programs being released.  Include the reel numbers for tape files, and the project control numbers (PCNs) for all projects involved.  If there is insufficient room, list the PCNs on an attachment.  (If an attachment is used, do not list it in Block 18.)

23. Enter by volume the number of pages of documentation to be released.

24. Must be signed by the Project Manager or Program Manager or above.  For emergency precedence releases, obtain the signature of the releasing Director or an authorized representative.

25. Used at the discretion of the development agency 
