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	DEPARTMENT OF THE AIR FORCE

88TH AIR EXPEDITIONARY GROUP

TAEGU AIR BASE, KOREA








12 January 2004

MEMORANDUM FOR 88 AEG/SVS




         ATTENTION TSGT JOE SMOE

FROM: 88 AEG/CONS

SUBJECT:  Appointment as Blanket Purchase Agreement Ordering Officer

1.
Appointment:  In accordance with (IAW) FAR 1.603-3(b) you are hereby appointed an Ordering Officer (OO) effective as of the date of this letter.  You are authorized by this appointment to purchase supplies or services against BPA No. FA8601-04-A-Z003 only for pre-priced items approved by the Contracting Officer from the current price list.

2.
Limitation of Authority:


a.  This authority cannot be re-delegated.


b.  Purchase authority is limited to calls that do not exceed $2,500.00___________________.

     You shall not split purchases to circumvent this monetary limitation.

3.
Ethics:   The OO will avoid strictly any conflict of interest or even the appearance of a conflict of interest in performance of his duties pursuant to this appointment.  Except as authorized by statute or regulation, the OO shall not solicit or accept, directly or indirectly, any gratuity, gift, favor, entertainment, loan, or anything of monetary value from a vendor.  The OO shall not be employed by or seek employment with any vendor with whom he/she does business.  If the OO has any questions regarding ethics pursuant to performance of his/her appointed duties, he/she shall consult with Contracting and the JAG/legal activity before taking any action.  

4.  Making Purchases:  Refer to paragraph 6 of the training document for procedures on making and documenting purchases.  

5.  Administration:  Maintain the BPA folder provided by the Contracting Officer IAW paragraph 8 of the training document.  The OO shall document each call on a call register and submit a copy of the call register to Contracting and Finance on the 5th workday following the end of the reporting month.  A sample call register is attached to the training document.  

6.
Termination of Appointment.  Your appointment may be terminated in writing at any time at the discretion of the appointing authority.  Reasons for such termination include request of your commander, misconduct, poor performance, etc.  Your permanent departure from the AOR or termination of the supported operation will also result in termination of your appointment.   Promptly notify the appointing authority in writing if you are being reassigned or departing the AOR.  You must turn clear thru Contracting prior to departure.








Jethro D. Boldine







Jethro D. Boldine








Contracting Officer
2 Attachments:

1.  Training Document

2.  Personnel Authorized to Place Calls Letter

cc:

Organizational CC

FM

PERSCO

1st Ind, ___________JOE SMOE__________



12 January 2004


 
(Printed Name of the Ordering Officer)



         (Date)

MEMORANDUM FOR   ______88 AEG/CONS______




     (Contracting Office Designation)

I hereby acknowledge appointment as an ordering officer for the purpose of purchasing supplies/services against the BPA specified in this letter.  I agree to execute my duties IAW all applicable statutes, regulations, policies, and the training received from the appointing authority.  I will execute my duties in a manner that is above reproach and, except as authorized by statute or regulation, with complete impartiality and with preferential treatment for none.  Except as authorized by statute or regulation, I will not solicit or accept, directly or indirectly, any gratuity, gift, favor, entertainment, loan, or anything of monetary value from a vendor.  I will not be employed by or seek employment with any vendor with whom I do business.  If I have any questions regarding ethics pursuant to performance of my appointed duties, I will consult with Contracting and the JAG before taking any action.









JOE SMOE









JOE SMOE, TSgt, USAF









Services Technician

_________________________________________







          (Ordering Officer’s Signature Block)  
