Tips for DoD Contractors Submitting Subcontracting Reports (Oct 2010)

1. SSR for Individual Plan -- for Other-Than-Construction contracts:

· Due semiannually 30 days after close of each reporting period
· April 30 for Reporting Period Oct 1 – Mar 31

· October 30 for Reporting Period Oct 1 – Sep 30

· Submit one consolidated Summary Subcontract Report (SSR) for all contracts awarded by military departments/agencies and/or subcontracts awarded by DoD prime contractors.  
Applicable Policy:  FAR 52.219-9(l)(2)(i)(C)
· Identify the department/agency which administers the majority of your Individual Subcontracting Plans by selecting only from those listed in the 2nd drop-down menu.   (see Figure 1)
NOTE:  This list includes departments/agencies with 5700, 2100, 1700, and 97XX in parentheses after the name.  
· Do not select from lower levels under the departments/ agencies (those with no numbers).
· Do not select U.S. Army Corps of Engineer -- Financing Only (96CE)
Applicable DoD Policy:  DFARS 252.219-7003 (DEVIATION)(h)(1)(ii).  The DEVIATION can be found at the following link:  http://www.acq.osd.mil/dpap/dars/class_deviations.html
NOTE:  If all of a lower-tier contractor’s Individual Subcontracting Plans are administered by upper-tier contractors, the lower-tier contractor should contact the DoD SSR Coordinator listed under Item #7 below to determine who should receive his SSR.   
2. SSR for Individual Plan – for Construction/Maintenance-related Contracts:  
· Due semiannually 30 days after close of each reporting period
· April 30 for Reporting Period Oct 1 – Mar 31

· October 30 for Reporting Period Oct 1 – Sep 30

· Submit separate SSRs to each department/agency that awarded these contracts
· Identify the department/agency which awarded the contracts by selecting only from those listed in the 2nd drop-down menu.  (see Figure 1)
NOTE:  This list includes departments/agencies with 5700, 2100, 1700, and 97XX in parentheses after the name.    
· Do not select from lower levels under the departments/ agencies (those with no numbers).
· Do not select U.S. Army Corps of Engineer -- Financing Only (96CE)
Applicable Policy:  FAR 52.219-9(l)(2)(i)(C)
NOTE:  If all of a lower-tier contractor’s Individual Subcontracting Plans are administered by upper-tier contractors, the lower-tier contractor should contact the DoD SSR Coordinator listed under Item #7 below to determine who should receive his SSR.   

3. SSR for Commercial Plan:
· You must have a Commercial Subcontracting Plan approved by a contracting officer in order to submit an SSR.  
Applicable Policy:  FAR 52.219-9(l)((2)(ii)(D)
· Due annually within 30 days after end of Government’s fiscal year

· Submit one SSR 

· Total dollars represent subcontracting for both federal government and non-federal government business (applies to the entire production of commercial items sold)
· Specify the agencies to which you are submitting this SSR and the percentages of dollars attributable to each.  The % entered represents the % of subcontracting attributable to each federal government agency.   Specify which agency is the approver of the Commercial Plan.  (See Figure 2) 
Applicable Policy:  FAR 52.219-9(l)(2)(ii)

NOTE:  If the approver of your Commercial Plan is a Contracting Officer in DoD, identify the contracting office by selecting from the lower level under the department/agency.  (See Figure 3)  If the specific contracting office is not listed, then select the overseeing office.  If this is unknown, then select the appropriate DoD department/agency, in which case the SSR Coordinator will review the report.
NOTE:  Do not enter 100% attributable in total or to any particular government agency.

4. Year-End Supplementary Report (SDB)

Submit with the related SSR for reporting period Oct 1 – Sep 30 or within 90 days of submitting SSR.  
Applicable Policy:  FAR 52.219-9(l)(2)(iii)
5. SSR Subcontracting $ may include

· Subcontracting under prime contracts and subcontracts

· Classified and unclassified

· With and without subcontracting plans

· Subcontracting performed in the US and its territories even if place of performance for the prime contract is outside the US and its territories.
· Indirect costs
6. ISRs

· Is your contract administered by an office other than the Contracting Office that awarded the contract?
If “yes” choose who administers your contract.  If you select “Other Administering Office, choose the agency of the Administering Office from the drop-down menu.
· Some contracts are not reported in Federal Procurement Data System and should contain FAR 52.219-9 Alternate III (Jul 2010), which allows the submission of the Standard Form (SF) 294 instead of the ISR in eSRS, in which case the SF 294 must be submitted to the Contracting Officer that awarded the contract.
· Lower-tier contractors with a Subcontracting Plan are required to submit an ISR to the upper-tier contractor who is responsible for reviewing and approving the lower-tier’s ISR.  
Applicable Policy:  FAR 52.219-9(l)(1)(iii)(B)
7. To Resolve Issues and Problems
· SSR Agency Coordinator:  Contact the Federal Service Desk at the following link:  https://www.fsd.gov/app/answers/list 
· DoD SSR Coordinator:  Contact the Federal Service Desk at the following link:

https://www.fsd.gov/app/answers/list
· eSRS website:   contains information, Frequently Asked Questions and other helpful materials 
FIGURE 1:  This is a screen-shot  for a Contractor with an Individual Subcontracting Plan showing a list of DoD departments/agencies from which to choose to submit a Summary Subcontract Report.  The list is the same for  both construction type contracts and non-construction type contracts.
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Figure 2:  This is a screen-shot for a Contractor with a Commercial Subcontracting Plan showing a          list federal agencies from which to choose to submit a Summary Subcontract Report. [image: image2.png]eSRS Department of Defense Testing - Windows Internet Explorer - =181x]
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10. Specify agencies to which you are submitting this report and percentages of dollars

attributable to each:

The % entered here represents the % of subcontracting attributable to each federal govemment
agency. NOTE: You may not enter 100% attributable in total or to any particular government

agency.
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Figure 3:  This is a screen-shot for a Contractor with a Commercial Subcontracting Plan which is approved by a DoD Contracting Officer.  This example shows the various contracting offices located under the Defense Logistics Agency.    
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