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From Commandant of the Marine Corps
To: Distribution List

Subj:  MARI NE CORPS ENG NEERI NG DATA PROGRAM MANUAL

Encl: (1) Locator Sheet

1. Purpose. To prescribe policy and procedures for the Marine
Cor ps Engi neering Data Program This Manual does not include
policy and procedures for the nmanagenent of Supplenentary
Provi si oni ng Techni cal Docunentation (SPTD).

2. Cancellation. MCO P4000.49, MCO 4235.20C, MCO 5210. 12F
and MCO 4410.17B

3. Summary of Revision. This is a total revision and restruc-
turing of Marine Corps policy and procedures for engineering data
and shoul d be conpletely revi ewed.

4. Recommendation. Recommendations concerning this Munual are
invited. Subnit reconmendations to the Conmandi ng General (PSE)
Marine Corps Research, Devel opment, and Acqui sition Comrand,
Washi ngt on, DC 20380-0001 via the appropriate chain of comrand.

5. Definition. For the purposes of this Manual, the follow ng
definition applies:

Engi neering Data. Technical data relating to the design,
manuf acture, procurenment, test, or inspection of hardware itens
or services. Exanples are draw ngs, associated lists,
acconpanyi ng docunents, manufacturer specifications, manufacturing
pl anni ng docunent ati on, and specifications prepared by a
contractor or Covernnent design activity. For the purpose of
this Manual, engi neering data does not i1nclude technical nmanuals
or Suppl ementary Provisioning Techni cal Docunentation (SPTD)
al t hough SPTD s may be stored in the repository.
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6. Applicability. This Manual applies to all Marine Corps
per sonnel whose functions include the acquisition, utilization
storage, mai ntenance, requisitioning and distribution of

engi neeri ng dat a.

7. Certification. Reviewed and approved this date.
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MARI NE CORPS ORDER P4410.26 Ch 1

From Commandant of the Marine Corps
To: Distribution List

Subj:  MARI NE CORPS ENG NEERI NG PROGRAM MANUAL
Encl: (1) New page insert to MCO P4410. 26

1. Purpose. To transmit new page insert and direct pen
changes to the basic Manual.

2. Action
a. Insert new page 5-7 in the basic Manual
b. On page 1, delete, "Report Required": Inventory of

Equi prent (Report Control Synbol MC-4440-30), par 4002b(7)."

c. On page 3-5, paragraph 3004.c(5) and c(6), replace
par agr aph nunbers 5.7.1 and 6.7.11 with "Appendi x" and
"Appendi x, paragraph 30.10" respectively. In paragraph c(6),
delete the term (M.

d. On page 4-3, paragraph 4001.d, change paragraph 104 to
101. 16.

e. On page 4-6, paragraph 4002, delete b(7); renumnber
par agraph (8) through (12).

f. On page 5-5, paragraph 5002.b(3), change paragraph
402.8 to 406.8. In paragraph b(4) (a) change paragraph 402.14 to
406. 13. I n paragraph b(4)(b) change paragraph 402.9 to 406. 9.
I n paragraph c(1)(b) and (c) change figure 1 to read figure 5-1

3. Filing Instruction. This Change transmttal will be filed
i medi ately follow ng the signature page of the basic Manual
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4, Certification. Reviewed and approved this date.
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By direction

DI STRI BUTI ON:  PCN 10205370901

Copy to: 7000110 (55)
7230055 (50)
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ENG NEERI NG DATA PROGRAM MANUAL

I NTRODUCTI ON

0001. PURPOSE. The purpose of this Manual is to promul gate
pol i cies and procedures for the Marine Corps Engi neering Data
Managenment Program

0002. STATUS

1. Requirenments in this Manual are binding on any Marine Corps
organi zati onal el enent whose responsibilities include the

pl anni ng, acquisition, review and acceptance, storage and

mai nt enance, or requisitioning of engineering data.

2. Any deviation fromthe instructions contained in this Minual
nmust be authorized by the Commandi ng General (PSE), Marine Corps
Research, Devel opnment, and Acquisition Comrand.

0003. SCOPE. This Manual contains instructions for all aspects
of the Marine Corps Engineering Data Program

0004. RESPONSIBILITY. The currency, accuracy and nodification
of this Manual are the responsibility of the Conmandi ng General
(PSE), Marine Corps Research, Devel opment, and Acquisition
Conmand.

0005. CHANGES. Changes will be nade to this Manual per
MCO P5215. 1.

Vv
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Locati on:
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CHAPTER 1
ENG NEERI NG DATA MANAGEMENT PLANNI NG

1000. SCOPE. This chapter establishes mnimumrequirenents for
engi neeri ng data nmanagenent planning within the Marine Corps.

The provisions of this chapter apply to any program subject to
the requirenent to prepare an acquisition plan. These provisions
may be followed for any programthat acquires engineering data.

1001. PURPCSE. Engineering Data Managenent Pl ans (EDVMP) provide
Covernment personnel with a conprehensive docunent on all aspects
of the engineering data on a given program

1002. PO.ICY. Engineering Data Managenent Pl anning shall be
acconpl i shed per SECNAVI NST 4210. 9.

1003. DI SPOSAL OF RECORDS. Al'l records and documents produced
under this directive shall be disposed of as foll ows:

1. Administrative records, including Contract Data Requirenents
Lists and record files, shall be destroyed after contract
acquisition is conpleted. |Input for the technical data
repository, shall be archived at the end of Life-Cycle-
Managenment .

2. Statenments of Wrk (SONS) shall be disposed of as described
i n SECNAVI NST 5212.5C, SSIC 4200. 1b.

1004. RESPONSIBI LI TI ES

1. Program Managers shall devel op EDVMP' s for mmjor acquisition
prograns per SECNAVI NST 4210.9. EDWP' s, when required, shall be
endor sed by NAVSUP (SUP50) prior to subm ssion of acquisition

pl ans t o SECNAV.

2.  Commandi ng General (PSE), Marine Corps Research, Devel opnent,
and Acqui sition Comrand, shall provide program managers with
support in the generation of EDMP s to include overall nmanagenent
of this program

3. Commandi ng General (Code 850), Marine Corps Logistics Base,

Al bany shall review EDMP s to ensure |ogistics support aspects
are sufficiently planned for and maintain EDVP's in the TD/ CVS.

1-3



ENG NEERI NG DATA PROGRAM MANUAL

CHAPTER 2
ACQUI SI TI ON OF ENG NEERI NG DATA

PARAGRAPH
SCOPE . . . . . . . .. 2000
POLICY. . . . . . . . . 2001
RESPONSI BI LITIES. . . . . . . . . . . . . . . . 2002

PAGE

2-3
2-3
2-3

2-1






ENG NEERI NG DATA PROGRAM MANUAL

CHAPTER 2
ACQUI SI TI ON OF ENG NEERI NG DATA

2000. SCOPE. This chapter contains policies and procedures for
the acquisition of engineering data for the Marine Corps.

2001. PALICY. Engineering data shall be acquired per
MCO P4000. 21 and as foll ows:

a. Wen the acquisition of engineering data is being
consi dered, greater enphasis nust be placed on the |ogistic
support probl ens caused when adequate engi neering data i s not
acquired, as opposed to the enphasis that is placed on acquiring
the absolute minimumdata for other technical data deliverables.
Experience indicates that the nmost frequently encountered
i mpedi ment to the internal support and conpetitive reprocurenent
of weapons systens and support material is the nonavailability of
adequat e and accurate engi neering data.

b. It is Marine Corps policy that a nmajor goal of the ful
scal e engi neering devel opnent (FSED)/linited production phase of
the acquisition process is to produce a coherent design
di scl osure package whi ch defines the devel oped item and which is
conpl ete, accurate, proven, and suitable for its intended
pur pose.

2002. RESPONSIBILITIES

1. Program managers shall ensure engineering data is acquired as
descri bed above.

2.  Commandi ng General (Code 850), Marine Corps Logistics Base,
Al bany shall performthe Logistics El ement Manager function for
engi neering drawings to include: Establishing requirenents for
Statements of Work and Contract Data Requirenents Lists for
Marine Corps procurenment programs and providing themto the
Program Manager, Marine Corps activity, or other servicel/agency
for contractual inplenentation

3. Commandi ng General (PSE), Marine Corps Research, Devel opnent,
and Acqui sition Comrand shall establish policy related to the
acqui sition, review and acceptance of engi neering draw ngs
procured in support of Marine Corps materiel
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CHAPTER 3

REVI EW AND ACCEPTANCE OF ENG NEERI NG DRAW NG
PACKAGES ( EDP’ s)

3000. PURPCSE. To dissenm nate policy, provide instructions, and
assign responsibility for the review and acceptance of EDP s
procured in support of the Marine Corps materiel.

3001. APPLICABILITY. This Manual is applicable to all Marine
Corps activities whose functions include the acquisition, review,
and/ or acceptance of EDP's to support Marine Corps materiel.

3002. BACKGROUND

a. There is a general need to standardi ze the procedures
followed within the Departnent of Defense to review and accept
EDPs. The | ack of standardization anong, and within, the
servi ces has caused undue confusion in industry and has hel ped to
drive up the cost of technical data. M L-HDBK-288 was devel oped
in an attenpt to elimnate industry questions such as, "If the
Arny/ Air Force/ Navy accepted the drawing why isn't it acceptable
to you?"

b. A review of MCO P4000.49 by other DoD conponents resulted
in a request to develop a nulti-service docunment. M L-HDBK-288
was devel oped to fulfill those requests.

c. The policies described within this chapter are intended
to take the standardi zati on of EDP review and acceptance
procedures fromthe interservice level to the intraservice |evel.

3003. DEFINITIONS. See paragraph 3 of M L-HDBK-288.

3004. PALICY

a. Unless otherw se directed/ approved by the CG MCLB ( Code
850), Al bany, the review of all required engineering draw ngs (as
described in ML-T-31000 or DoD- D-1000) which are acquired to
support present or future Marine Corps acquisitions shall be
reviewed by the MCLB, Al bany, GA. The review of EDP' s procured
for the Marine Corps via other service contracts, joint service
programs or multi-service progranms will be per joint service
regul ati ons or agreenents.
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b. Engineering drawi ngs acquired solely to document a design
concept shall be reviewed by the Marine Corps activity
responsi ble for the design or its designated representative. The
MCLB (Code 850), Al bany nay be used to performor support these
revi ews.

c. Al reviews are to be conducted per M L-HDBK-288 as
tail ored bel ow

(1) Paragraph 4.6.2. MCLB (Code 850), Al bany will
determ ne the extent of the review to be performed. This
decision will be based on input and gui dance fromthe cogni zant
program office. Wen sanple reviews are to be perforned, they
shall follow the procedures outlined as follows:

(a) ML-STD 105 should be used as the basis for the
selection of the drawings to be sanpled. However, this standard
by itself normally does not provide for sufficient drawi ngs to
project an accurate picture. Therefore, M L-STD 105 shall be
suppl enented as foll ows:

1 One subassenbly representing each type of item
or system (i.e., nechanical, electrical, electronic, structural,
hydraulic) making up the end item shall be revi ewed.

2 An exanpl e of each type of engineering draw ng
(i.e., assenmbly draw ng, schematic, specification control
drawi ng, selected itemdrawi ng, etc.)

3 For each drawi ng selected for review per
M L- STD- 105, the selected drawing as well as the next higher
assenbly and all first tier drawings called for by the selected
drawi ng shall be revi ewed.

4 If the end item drawi ng package consists of
sets of draw ngs devel oped by separate contractors, a sanple of
each set shall be revi ewed.

(2) Paragraph 4.6.3. Al conmmunication with contractors
concer ni ng engi neering drawi ngs shall be conducted through the
appropriate Marine Corps Program Manager and cogni zant
contracting officer, unless otherwi se directed by the Program
Managers (PM.

(3) Paragraph 4.9.1

(a) The recomrendation for acceptance or rejection of
an EDP shall be forwarded to the cognizant PM by the MCLB (Code
850), Al bany or designated reviewi ng activity. The cognizant PM
has acceptance authority where the Marine Corps is the accepting

3-4
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activity and the cogni zant PMwi || provide the Marine Corps
di sposition to the Principal Devel opnent Activity (PDA), or
Acqui sition Engi neering Agent (AEA).

(b) EDP's should not be accepted by the Marine Corps
until configuration audits per MCO P4130.8 have been successfully
conpl eted or a waiver of this requirenent has been obtained from
the Configuration Managenent policy office (CG MCRDAC (PSE)).

(c) ldeally, final reviews of EDPts should be done
after the equi pnent or hardware has been proven against its
functional or performance requirenents.

(4) Paragraph 4.9.2

(a) A copy of each reconmendation to the PMto reject
an EDP shall be forwarded to the CG MCRDAC (PSE) by the MCLB
(Code 850), Albany. 1In cases where a Marine Corps activity is
not listed as the accepting activity, all recomendati ons shall
be forwarded to the CG MCRDAC (PM, unless otherw se directed by
the PM

(b) If the PM decides to accept an EDP agai nst the
advi ce of the MCLB (Code 850), Al bany, both the MCLB (Code 850),
Al bany, and the CG MCRDAC (PSE) shall be so notified in witing.

(5) Appendix. The Engineering Study (ES) format
detail ed herein shall be utilized by the Mrine Corps, MCLB (Code
850), Al bany.

(6) Appendi x, paragraph 30.10. The ES shall be
forwarded to the cognizant PMfor the Marine Corps. The PMwi ||
forward the ES to the contractor with a disposition, per
M L- HDBK-288. The PM if they so desire, may direct the ES be
forwarded directly to the contractor.

d. The sequence of events to be followed in arranging for
and conducting as EDP review is as follows:

(1) Schedul es for conducting the technical reviews of the
EDP shall be specified in the contractual docunment which procures
t he draw ngs.

(2) As early in the contract period as possible a
contractor indoctrination should be held per paragraph 4.5 of
M L-HDBK-288. It is recommrended that the cogni zant project/
program office utilize the engineering drawi ng expertise resident
at the MCLB (Code 850), Al bany when conducting the contractor
i ndoctrination or other meetings when the EDP will be discussed.

3-5
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(3) Prior to the contractor conpleting its EDP, a sanple
of each type of drawing and list which will be in the package
shoul d be subnmitted to the reviewing activity for a review

(4) A technical review of the EDP should be conpleted
prior to conducting a Physical Configuration Audit of the
hardware. However, failure to nmeet this nmilestone should not be
cause to delay the Audit (paragraph 3004 c(3)(b) above).

3005. RESPONSIBILITIES

a. Commandi ng General, Marine Cords Research, Devel opnent,
and Acqui sition Conmand (PSE):

(1) Establish policy concerning the acquisition, review,
and acceptance of engineering drawi ngs procured in support of
Marine Corps materiel;

(2) Assist in resolving conflicts between the review ng
activity, and program managers or contractors regardi ng draw ng
di screpanci es and contractural requirenments.

b. Commandi ng General, Marine Cords Logistics Base (Code
850). Al bany:

(1) Establishing requirenments for Statenents of Work and
Contract Data Requirements Lists for Marine Corps procurenent
prograns and providing themto the Program Manager, Marine Corps
activity, or other service/agency for contractual inplenentation.

(2) Providing technical guidance to Marine Corps
activities, other services, and contractors regarding the review

(3) Reviewi ng EDP's and providi ng recommendati on for
acceptance or rejection of EDP's to the appropriate Program
Manager, Marine Corps activity, or other service/agency. Such
action to be taken Is dependent upon the contractual clauses
i nposed on the contractors and will only be inposed by the
appropriate Program Manager, Marine Corps activity, or other
servi cel/ agency.

(4) Ganting approval for Marine Corps activities to use
an organi zation other than MCLB (Code 850), Al bany to perform
EDP' s revi ews.

(5) Coordinating the Marine Corps review of EDP' s
procured and/ or maintai ned by other services.

(6) Establishing priorities for EDP' s to be revi ewed.
3-6
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(7) Coordinating with the cognizant programoffice to
determ ne the specific EDP’s to be reviewed, |levels of review
required, and tinmefranes for conpletion.

(8) The analysis and authentication of EDP's to ensure
conpliance with contractual requirenments.

(9) Ensuring EDP reviews are conpleted within the tine
frames established by the contractual requirements, the accepting
activity, or the CG MCRDAC as appropriate.

(10) Recommendi ng acceptance or rejection of engineering
drawi ng packages per paragraph 3004.c above and the procedures
outlined in M L- HDBK- 288.

(11) Providing the CG MCRDAC (PSE) with status reports,
as requested, of all EDP' s under review (both in-process and
final).

(12) Maintaining a file of all ES s prepared. The length
of retention of ES' s shall be determ ned by MCLB (Code 850),
Al bany.

(13) Coordinate review and mai ntain changes to
M L- HDBK- 288.

c. Conmmandi ng General, Marine Corps Research, Devel opnent,
and Acqui sition Comrand (PSE) (Program Manager). The PM office
involved in the acquisition of EDP s to support Marine Corps
materi el shall ensure the foll ow ng:

(1) That the engineering drawi ngs are procured per
chapter 2 of this Manual. The expertise resident within the
Marine Corps (at CG MCLB (Code 850), Al bany) shall be used to
determ ne the type of EDP required to support the various
pr ogr ans.

(2) That the EDP's are revi ewed per paragraph 3004 of
this chapter. Exenptions to this requirenent nust be approved by
the CG MCRDAC (PSE) on a program by-program basis.

(3) That the CG MCLB (Code 850), Albany is provided
sufficient programrel ated docunmentation (in addition to the EDP
itself) to enable a thorough review of the EDP. This
docunent ati on shall include the contract under which the EDP was
procured and all associated hardware specifications.

(4) That action is taken against contractors who do not
conply with contractually inposed EDP requirenents.
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CHAPTER 4
MARI NE CORPS- TECHNI CAL DATA REPCSI TORI ES

4000. PURPOSE. To establish requirements for the Marine Corps
Techni cal Data Repository (MCTDR) and the Marine Corps Alternate
Techni cal Data Repository (MCATDR).

4001. POLICY

a. The MCTDR will be established and nai ntai ned at the
Marine Corps Logistics Base -(MCLB), Al bany, GA. The repository
shal | :

(1) Provide a nechani zed and automated central file of
35mm microfil maperture cards, digitized, and hardcopy technical
data to support Marine Corps acquisition and | ogistics
requirenents.

(2) Provide the capability to retrieve data by draw ng
nunber, part nunber, national stock nunber, item nonencl ature,
end item nonmencl ature, specification, vendor part nunber, and
item nodel nunber. Al of the preceding as applicable.

(3) Allow for expansion and introduction of state-of-the-
art data handling techniques.

(4) Be able to interface with other Departnent of Defense
(DoD) and industry repositories that are consistent with the
Navy’ s Engi neering Data Managenment |nfornation and Control System
(EDM CS) and the Computer-Ai ded Acquisition and Logi stic Support
strategy.

b. The MCATDR will be established and naintai ned at the
MCLB, Barstow. This repository shall act as a contingency file
of technical data and inmedi ately assune the responsibilities of
the technical data repository in the event the MCTDR cannot
performits function for a period exceeding 15 days.

c. DoD policy detailed in ML-M9868, ML-C- 9877,
M L-M38761, ML-C 9949, ML-STD 804 and M L-HDBK-59 shall govern
the handling and reproduction of technical data on microfilm
media within the subject repositories.

d. The specifications listed in DoD STD- 100, paragraph 101.16
shal | govern the handling and reproduction of technical data on
hardcopy nmedia within the subject repositories.
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e. The policy detailed in ML-STD 100, DoD- D 1000,
M L-T-31000 and MCO 4130.8 shall govern the revising of technica
data in the subject repositories.

4002. RESPONSI BI LI TI ES

a. The CG MCRDAC (PSE) shall:

(1) Establish policy and procedures for the acquisition
storage, handling, and distribution of technical data.

(2) Maintain policy nmanagenent over the subject
repositories.

(3) Oversee the elimnation of duplicate technical data
Thi s does not preclude the existence of satellite files

files.
ich are authorized per paragraph 4002(f), follow ng.

wh

(4) Establish requirenments for the technical data to be
mai ntai ned in the MCTDR and MCATDR

(5) Establish requirenments for satellite files.

(6) Review and approve requests for the establishnent of
satellite files at Marine Corps activities.

b. The Conmandi ng General, Marine Cords Logistics Base (Code
850). Al bany. The CG MCLB (Code 850), Al bany, shall establish
and maintain a technical data repository per this Manual. In
support of this requirement, the CG MCLB (Code 850), Al bany,
shal | :

(1) Fund the repository operation, maintenance,
personnel, and equi pnent required to nmeet Marine Corps and DoD
requi rements which include the Engineering Data Managemnent
I nformati on and Control System (EDM CS).

(2) When requested, provide the CG MCRDAC ( PSE)
recommendations for the data to be maintained in the MCTDR and
MCATDR

(3) Establish and inpl enent optimum net hods and
procedures for:

(a) The receipt, storage, mmintenance, and retrieval
of technical data within the MCTDR
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(b) The distribution and exchange of technical data
fromthe MCTDR to other Marine Corps activities, DoD, and the
public. Release of technical data to the public shall be
governed by MCO P5720. 56.

(c) The quality control of data within the MCTDR per
M L- M 9868, ML-C 9877, ML-M38761, ML-C 9949, M L-STD- 804,
DoD- STD- 100, DoD- D- 1000 and M L- T-31000.

(d) The storage of inactive technical data and the
di sposal of obsol ete technical data.

(e) The handling of classified and proprietary
technical data within the MCTDR

(f) The updating of existing technical data and all
new technical data as a result of engineering changes,
nodi fications, and the |ike.

(g) The identification of technical data stored in
the MCTDR whi ch was ordered and accepted as provi sioning
docunent ation vice that technical data which was ordered and
accepted as engi neering draw ngs.

(h) The identification of that data which has been
revi ewed for technical adequacy vice that which has not been
revi ewed.

(4) Establish and nmaintain |liaison with the MCATDR

(a) The MCTDR shall devel op the exact requirenments
for the MCATDR and forward itemto the CG MCRDAC (PSE) for
approval .

(b) Upon approval of the CG MCRDAC (PSE) as to the
data to be mmintained at the MCATDR, ensure such data is in place
and mai nt ai ned.

(5) In conjunction with the CG MCRDAC (PSE), establish
criteria for and coordinate the elimnation of duplicate
technical data files within the Marine Corps (see paragraph
4002a(3), preceding).

(6) Maintain custody over master draw ngs of equi pment
procured by the Marine Corps subsequent to the program office
responsi bl e for devel opnent and fiel ding the equi pnent.
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(7) Compile and provide technical data packages as
required by the (CMC and MCRDAC), or as requested per MCO P5215. 1.

(8) Provide technical assistance and coordi nation on
speci fications and procurenent docurments citing mcrofilm
requi rements for technical data.

(9) Participate in prograns and projects concerni ng data
storage, retrieval, and distribution as requested by the
CG MCRDAC

(10) Maintain a file of authorized satellite files with
the Marine Corps and the data naintained in each. Ensure these
files are provided updated data as it becones avail abl e.

(11) Devel op an appropriate directive inplenmenting the
requirements of this Manual. Ildentify and include in the
directive records distribution instructions per MCO P5215.1. A
copy of the directive shall be forwarded to the CG MCRDAC ( PSE)
upon its formal release.

c. The Commandi ng General, Marine Cords Logistics Base,
Barstow. The CG MCLB, Barstow, shall establish and maintain an
alternate technical data repository per this Manual. In support
of this requirenent the follow ng shall be acconpli shed:

(1) Operate the MCATDR so it will be able to assune the
m ni mum functional responsibilities of the MCTDR within 15 days
noti ce.

(2) Maintain the MCATDR in an up-to-date condition

(3) Notify the CG MCRDAC (PSE) of any problens in the
exchange of data with the MCTDR

(4) Reconcile data on hand that is maintained by the
MCTDR on a biyearly basis to ensure both files are conpati bl e.

(5) Maintain liaison with the MCTDR



ENG NEERI NG DATA PROGRAM NMANUAL 4002

(6) Fund the repository operation, naintenance,
personnel, and equi pnent required to nmeet the requirenments set
forth herein.

d. The Conmanders of all Marine Corps activities which
acquire technical data in support of Marine Corps materiel shall
utilize the MCTDR to store and nmaintain technical data procured
in support of Marine Corps nmateriel. The data covered by this
requirement is only that which will be needed to support future
procurenents, catal oging actions, provisioning, configuration
managenment, and nai nt enance/ r ewor k.

e. Users of Technical Data. Marine Corps personnel
requiring technical data stored at the MCTDR shall follow the
procedures in chapter 6 of this Mnual.

f. Marine Corps activities which require satellite files of
technical data or renpte data termnals to access EDM CS shal |
provide justification for the same, in witing, to the CG MCRDAC
(PSE) .

(1) Wthin 60 days of the CG MCRDAC (PSE) approval to
maintain a satellite file, the controlling activity shall forward
alist of the data on hand to the MCTDR  This list shall
i ndi cate the nunbers, revisions, dates; etc., of the data. The
MCTDR wil | reconcile this data with that in the repository, and
provide the satellite files with copies of all updated data.

(2) Those activities authorized to maintain satellite
files shall reconcile their data with that maintained by the
MCTDR on a sem annual basis. More frequent reconciliations my
be done at the discretion of the controlling activity.
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CHAPTER 5

FORMAT AND NUMBERI NG OF ENG NEERI NG DRAW NGS PROCURED OR
DEVELOPED FOR THE MARI NE CORPS

5000. PURPOSE. To provide procedures for the format and

assi gnment of docunment identification and Contractor and
Covernment Entity (CAGE) Codes nunbers to draw ngs prepared by or
for the Marine Corps.

5001. BACKGROUND. DoD-D-1000 and ML-T-31Q00 require
procurenment docunments for engineering drawi ngs to speci fy whether
Covernment or contractor CACGE and docunent identification nunbers
are to be placed in the title block of the draw ngs and whet her
Covernnment drawing formats are to be used

5002. PALICY

a. \Wenever engi neering drawi ngs are procured or devel oped
for the Marine Corps, the procurenment docunent(s) shall require
identifying nunmbers to be assigned per the follow ng:

(1) Marine Corps nunbers shall be required whenever the
Marine Corps is responsible for the design of the equi prent
depicted and the original master drawi ngs are being procured.

(2) Marine Corps document identification numbers shoul d
be used when the original naster draw ngs are being procured.

(3) Contractor nunbers should be used whenever the
engi neeri ng drawi ng package depicts a privately devel oped item
for which the Marine Corps is not obtaining unlimted rights.

(4) Control drawi ngs which depict vendor devel oped itens
shal | use the sane nunbering sequence as the overall draw ng
package

b. The Marine Corps Engineeringlg Drawi ng Nunbering System
shall be as follows:

(1) The docunent identification nunber shall consist of
ten characters. The characters are assigned per the foll ow ng
pr ocedures:
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(a) The first two characters are digits which
i ndi cate the cal endar year during which the nunbers for the basic
equi prent were issued. For exanple, if the block of numbers was
issued in 1985 the first two characters of the docunent
identification nunber would be "85" (i.e., 85XXXXXXXX)

(b) The next three characters are digits whlich are
consecutively assigned by the Marine Corps Logistics Base (MCLB)
Al bany. These digits shall be used as an internal accounting
systemto distinguish between the bl ocks of nunbers assigned to
the various prograns. For exanple, the first block of nunbers
assigned in 1985 woul d be 85001xxxxx. The next block of nunbers
woul d be 85002xxxxx, and so on to 85999xxxxx for the 999th bl ock
of nunbers assigned in 1985.

(c) The last five characters are al phanunmerics to be
used by the preparer of the engineering drawi ng package to
designate top assenbly, subassenbly, and piece part draw ngs.

1 The top drawi ng for the equi pnment shoul d be
assi gned document identification number XXXXXA0000.

2 Piece Part drawi ngs which fall directly bel ow
the top drawi ng shoul d be assigned docunent identification
nunber s XXXXXA000!l through XXXXXA0999

3 The first tier of assenbly draw ngs which fal
bel ow the top draw ng shoul d be assigned numbers XXXXXA10000
t hr ough XXXXXA9000. |If nore nunbers are required, the al pha
character in the sixth position should be changed to the next
consecutive letter (i.e., after XXXXXA9000 the next draw ng woul d
be XXXXXB1000) .

4 The next lower tier of draw ngs should be
assi gned nunbers XXXXXXX100 t hrough XXXXXXX900). The "X" in the
6th and 7th position represents the nunber assigned in paragraph
5002b(1) (c) 3, preceding.

5 Thi s nunbering sequence should be foll owed as
much as possi bl e through the draw ng package.

6 If nmore than 9,999 drawi ng nunmbers are required
for a single drawi ng package, the al pha character in the 6th
position should be changed to the next consecutive letter (i.e.
after XX001A9999 the next draw ng woul d be assigned a nunmber in
t he XX001B00O0OO series).

(2) The CAGE nunber used on the engi neering draw ngs
utilizing the format as prescribed by this Manual shall be 01365.

5-4
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(3) Associated lists (parts lists, data lists, and index
lists) shall be identified per paragraph 406.8 of DoD- STD- 100.

(4) A CAGE and docunent identification nunber, once
assigned to a drawi ng, should only be changed under the follow ng
condi tions:

(a) A change to the drawi ng which affects the
form fit, or function of the part depicted thereon shall be
cause for a change in the docunent identification nunber. See
par agr aph 406. 13 of DoD- STD- 100.

(b) An additional CAGE shall be added to the
drawi ng when design responsibility for the drawing is
transferred. See paragraph 406.9 of DoD- STD- 100.

c. \Wenever engineering drawi ngs are procured or devel oped
for the Marine Corps, the procurenent docunent(s) shall require
the drawing format to adhere to the policy contained in this
Manual .

(1) If Marine Corps docunent identification nunbers are
used, the drawing format shall be as follows:

(a) Overall drawing size and format shall be per
ANSI Y14, 1-1980.

(b) Suppl enentary bl ocks whi ch exhi bit
di nensi oni ng and tol erance notes, the contract nunber, naterial,
and the part or identifying nunbers of the next higher assenbly
and end item assenbly (Used On), etc., shall be included on the
drawing as illustrated in figure 5-1 of ANSI Y14.1-1980.

(c) Title blocks shall be per paragraph 8 of
ANSI Y14.1-1980, and contain the information detailed in
figure 5-1.

(2) If contractor nunbers are used on the draw ngs,

format shall be per the contractors internal drafting practice so
long as the information required by ANSI Y14.1-1980 is provided.

5003. RESPONSIBI LI TIES

a. The Commandi ng General, Marine Corps Logistics Base
(Code 850), Al bany, shall

(1) Establish an office to issue, as required, Marine
Cor ps draw ng numbers per this Mnual .
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(2) Ensure the correct CAGE is provided with each set of
drawi ng nunbers issued. CACE are assigned per paragraph
5002b( 2), preceding.

(3) Provide guidance to Marine Corps activities and
contractors concerning the use of Marine Corps draw ng nunbers.

(4) Maintain a permanent record of all Marine Corps
drawi ng nunbers issued. This record shall identify the block of
nunbers assi gned, the contract the nunbers were assigned to, and
the nane and phone nunber of the person requesting the nunbers.

b. Oher Marine Cords Activities. Oiginators of docunents
requiring the procurenent of engineering drawi ngs shall require
the use of drawi ng nunbers per the criteria of paragraph 5002a,
preceding. Contractors shall be directed to contact the MCLB
(Code 850), Albany, in witing for assignment of drawi ng numbers.

c. Commandi ng General, Marine Cords Research, Devel opnent,

and Acqui sition Command (PSE). The CG MCRDAC (PSE) shall
mai ntain policy control over the subject.

5-6
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DEPANTMENT OF THE NAWY
UNITED STATES MARAINE CORPS
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Block 1: Initials of draftsman and date.
Bl ock 2: Initials of checker and date.

Bl ock 3: Signature of contractor’s representative approving the
drawi ng for rel ease.

Bl ock 4: Signature of contractor’s representative approving the
drawi ng for rel ease.

Bl ock 5: The preparing contractor’s nane, address, CACGE code, and
the nunber of the contract for which the draw ng was
prepared. |If the drawing is delivered under a contract
other than the one under which it was prepared, the second
contract number shall be placed above bl ock 1.

Bl ock 6: Signature of the Government representative responsible for
the design and engi neering of the hardware depicted on the
dr awi ng.

Bl ock 7: Signature of the Government representative responsible for
revi ewi ng the draw ng.

Bl ock 8: The drawi ng nunber of each imredi ate Next H gher Assenbly.

Bl ock 9: The drawi ng nunber of the end item

Figure 5-1. Sanple Title Block for Marine Corps Draw ngs.

5-7
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CHAPTER 6

PROCEDURES FOR REQUI SI TI ONI NG ENG NEERI NG DRAW NGS
AND ASSCCI ATED DATA

6000. PURPOSE. To prescribe procedures for Marine Corps
personnel to obtain engineering drawi ngs and associ ated data
required for technical review naintenance, catal oging and/or
ot her functions requiring technical data.

6001. | NFORMATI ON

1. Chapter 4 established the Marine Corps Technical Data
Repository (MCTDR) at the-MCLB (Code850), Albany. The MCTDR has
the responsibility to receive, store, maintain, and distribute
engi neering data for the Marine Corps. |If you have a renote
term nal system contact MCLB (Code 850), Al bany for instructions
to requisition draw ngs.

2. Proper subm ssion of requests for drawings is essential to
the tinely distribution and recei pt of the draw ngs.

6002. RESPONSIBILITIES

1. Al Marine Cords Activities. Al Marine Corps activities
shall utilize the MCTDR to obtain copies of engineering draw ngs
and associated data. |If the requested draw ng(s) are

del i verabl es under an active contract for Marine Corps materiel,
the MCTDR shall contact CG MCRDAC to obtain status of the

drawi ngs. Request for draw ngs and associ ated data shall be
submitted in the foll owi ng nanner:

a. Emergency and urgent requests nmay be subnitted by
tel ephone or message. Such requests shall be subnmitted as
fol | ows:

Tel ephone: AUTOVON 567-6423/ 6424
Conmerci al (912) 439-6423/ 6424

Message: CG MCLB Al bany GA 31704-5000
For : Code 850
Message requests shall provide the sane information that is

requi red on NAVMC 10683 (Rev. 2-86). Tel ephonic requests shall
be foll owed up by NAVMC 10683 (Rev. 2-86).
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b.
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prepared as foll ows:

Preparation Instructions for

Bl ock
1

10

11

6-4

Title

Requi si ti on Number

Date of Form

From

Poi nt of Cont act

Priority
Need date
To

Justification for
E/ U need

Speci al instructions

Item No.

Drawi ng No.

2-86)..

Urgent requests may, and routine requests shall be
submi tted usi ng NAVMC 10683 ( Rev.

The form shall be

NAVMC 10683 (Rev. 2-86)

Entry

To be assigned by originator.

To be determ ned by
ori gi nator.

Sel f - expl anat ory.
Sel f - expl anat ory.

To be determ ned by
originator. Use the
appropriate al pha

synmbol, (B), (U, or (R as
described in paragraph 2
bel ow.

To be determ ned by
ori gi nat or.

Fill in the follow ng:

Conmandi ng General , Marine
Cor ps Logi stics Base

Attn: Code 850,

Al bany, GA 31704-5000

To be determ ned by
ori gi nat or.

Sel f - expl anat ory.

Enter a separate nunber for
each draw ng requested.

Enter either the individual
drawi ng requested or the top
drawing if an entire assenbly
or system draw ng package are
request ed.
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14

15

16

17

18

19
20
21
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Specific revision

CAGE or Nane

Subti er Draw ngs

Nonencl at ure or NSN

Copy Form

Qy

Remar ks

Aut hori zi ng Signature
Dat e
Ship to

Use only if a specific
revision of a drawing is
required. If this block is
| eft blank, the MCTDR will
supply the latest revision
avai | abl e.

Enter the appropriate 5-digit
Contractor And Governnent
Entity (CAGE) code, provided
i n Catal ogi ng Handbook H4, for
each drawi ng ordered. If the
code is unknown, enter the
contractor or Government
activities nanme and address.
If this block is left blank,
the MCTDR nmay not be able to
fill the order.

Check this block if draw ngs,
which are a subtier to the
ones ordered, are required.

Enter the nomenclature of the
drawi ng ordered or NSN of the
i tem depi cted on the draw ng.

Enter "A" if mcrofil mnounted
in aperture cards is required.
Enter "H' if hardcopy is
desired.

Enter the nunber of copies
required.

Enter any special instructions
or information.

Sel f - expl anat ory.
Sel f - expl anat ory.

Enter the nane and official
mai | i ng address of the
activity to whomthe requested
material is to be shipped. An
i ndi vi dual s name or code
shoul d be cited.
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The followi ng blocks are for MCTDR use only.

22 Date received Enter the date the request is
received.
23 Dnmgs on fil e/ on order I ndi cat e whet her the requested

drawi ngs are on file or nust
be ordered.

24 Shi pnent made If sone of the requested
drawi ngs are on file and
others nust be ordered,
partial shipnent shoul d be
made by the MCTDR. A copy of
the original request shall be
forwarded with the shipment.
Fill in this block as
appropri at e.

25 M ssi ng dwgs Use this block in conjunction
with bl ock 24.

26 Nare Enter the nane of the MCTDR
person who handl ed t he
request.

27 Si gnature Thi s bl ock shall contain the

signature of the MCTDR person
aut hori zi ng shi pment of the
request ed dat a.

28 Dat e Date of the signature in
bl ock 27.

2. The Conmandi ng General (Code 850), Marine Corps Logistics
Base, Al bany, GA shall ensure that the MCTDR fills request for
engi neering drawings within the following tine franes:

a. For drawings on file with MCTDR

Ener gency Requests (E): 24 hours
Urgent Requests (U): 72 hours
Rout i ne Requests (R): 10 wor ki ng days

6-6
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b. For drawings not on file with MCIDR

Ener gency Requests (E): 48 hours
Urgent Requests (U): 10 working days
Rout i ne Requests (R): 30 working days

These time franes are based on the date and tine the request for
drawings is received by the MCTDR and do not include tine
required to transmt the drawi ng(s) to the requesting activity.
If these tine frames cannot be met, the requesting activity shal
be notified inmediately after this fact is realized by the MCTDR
If block 9 of NAVMC 10638A, the tel ephonic, or nmessage request

i ndi cates that the requested drawi ngs are needed regardl ess of
their location, the MCTDR shall order the drawi ngs fromthe
cogni zant manufacturer, Departnent of Defense service, or
civilian agency. 1In this case the MCTDR nay el ect to have the
draw ngs shipped directly to the requestor. Copies of these
drawi ngs shoul d not be kept on file in the MCTDR unl ess the
Marine Corps can be registered as a user of the docurent(s) and
assured that the MCTDR will be kept up to date with all changes.

3. Copies of the requests for engineering draw ngs and
associ ated data, together with rel ated correspondence, shall be
mai ntai ned on file per the foll ow ng:

a. Copies shall be retained by the MCTDR for a period of
2 years after the requisition has been filed or canceled. Al
copi es shall be destroyed after that period of tine.

b. Al other copies shall be destroyed within 1 year of
recei pt of the requested data 6-7



