
MEMORANDUM FOR CAO AND CFO COUNCILS
FROM:  
Integrated Acquisition Environment (IAE) Program Office 

SUBJECT: 
IRS TIN Validation 
Beginning October 30, 2005, the Taxpayer Identification Numbers and Taxpayer Name in the Central Contractor Registration (CCR) will be validated by the Internal Revenue Service (IRS). New registrants will go through the IRS TIN validation process at the time of initial registration.  All current registrants will go through the IRS TIN validation process at the time of annual renewal.  
A Taxpayer Identification Number (TIN) is a nine-digit number, which is either an Employer Identification Number (EIN) assigned by the Internal Revenue Service or a Social Security Number (SSN) assigned by the Social Security Administration (SSA).
The TIN matching process is a joint effort between the General Services Administration (GSA), Department of Defense (DoD), and the IRS to improve the quality of data in government acquisition systems.  The TIN is mandatory in CCR unless the registrant is located outside the United States and does not pay employees within the U.S.  Validation of the TIN at the front end of the acquisition cycle will reduce the number of errors agencies receive from 1099 submissions.  It will also facilitate matches to the Treasury Offset Program and other indebtedness records prior to payments being initiated.
As a result of the TIN matching effort, the following changes will occur:  

1. In order to complete a registration and become Active, the TIN and Taxpayer Name combination provided in CCR must match exactly to the TIN and Taxpayer Name used in Federal tax matters.
2. All registrants must have TIN match completed prior to activation in the CCR database.  It will take up to 24-48 hours for IRS to validate the TIN.  

3. An “IRS Consent to Disclosure of Tax Information” web-based consent form is a mandatory part of the IRS TIN validation.  A sample consent form is located on the internet at the following URL: “http://www.ccr.gov/bbs_news/pdfs/TMConsentFormPic.pdf”
4. Registrants will be notified via e-mail when the Taxpayer Name or TIN provided by the registrant does not match the Taxpayer Name or TIN on IRS records.  The e-mail will provide IRS contact information to help resolve the issue.  If the registrant e-mail address is invalid then the registration will not become active.  

5. After a TIN is validated, subsequent changes to the TIN or Taxpayer Name will require an updated consent waiver and the IRS will revalidate the TIN and Taxpayer Name.
This requirement is included in proposed change 005-007 to the Federal Acquisition Regulations (FAR), which was issued for comment in the Federal Register on October 17, 2005.  All current CCR registrants were notified by email October 21, 2005.  All agency recipients of CCR extract files were notified October 26, 2005.  Please share this letter with all appropriate staff in your finance, acquisition and grants program areas to ensure wide distribution.

For more information about CCR, please visit the CCR Web site at www.ccr.gov.   For more information about IAE, visit the Web site at www.acquisition.gov.   

